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1. Objective

e To bring down unemployment rate of minorities during 12th Plan period.
e To conserve and update traditional skills of minorities and establish their
linkages with market.
To improve employability of existing workers, school dropouts etc. and
ensure their placement.
To generate means of better livelihood for marginalized minorities and
bring them in the mainstream.
To enable minorities to avail opportunities in the growing market.

To develop potential human resource for the country.
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2. Audiences

This manual is for website Administrators, Users and Visitors. The Seekho
aur Kamao Web-Portal can be found at:
http:// seekhoaurkamao-moma.gov.in
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http://nairoshni-moma.gov.in/

3. Process of Registration — New User Registration

3.1 Step 1-Open any web browser and enter the URL:

http:// seekhoaurkamao-moma.gov.in

Learn & Earn

“Seekho Aur Kamao”
A Skill Development Initiative for Minorities

' Mnimum Govemment, Maxmum Govemance -
eco trends 3 su €rr. or | downiond Fom forms snd guideline
make them el
through selected expert Project Snplementing Agarcies Aead Mo

Existing User

Usemame

Lcorma
Achievements in the Cumrent Year
Password
Seekho our Xamao, a skill dovel opment scheme for minorities -Online Portal taunch -

Mandatory Action Points for PIAs for the yesr 2016-17
Enter capicha

I [

Figure 1 - New Use Registration
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http://nairoshni-moma.gov.in/

3.2 Step 2 - Click on “New User Registration” in case of 1st time of
Registration.

User will be navigated to new URL

http://ngogrants-
moma.gov.in/Home/NgoDarpanValidation?schemid=Mi9WMFQyWDVWMEgx
QTBRMOQzVTRFNw==

Ministry Of Minority Affairs

Nai Roshni Seekho Aur Kamao Free Coachin
5 (1 : R ° - g
Figure 2 - NGO Grant Portal

User Need to enter their NITI Aayog Unique ID and PAN Number. Click on “Submit” button to
Display their Information.

Users need to verify their information and in case any changes required, then User need to
Coordinate with NGO Darpan Technical Team.
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http://ngogrants-moma.gov.in/Home/NgoDarpanValidation?schemid=Mi9WMFQyWDVWMEgxQTBRM0QzVTRFNw
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http://ngogrants-moma.gov.in/Home/NgoDarpanValidation?schemid=Mi9WMFQyWDVWMEgxQTBRM0QzVTRFNw

3.3 Step 3 - Click on “Generate OTP” Button to validate the data.

AEHEI® TR HATH =
Ministry Of Minority Affairs

e e sl e

NITI Aayog Registration Status

Niti Aayog Unique D

NGO Details

Name Registration Number PAN Number PAN Verify

Address Distict

City Registration Date Website Emall ID
Organization Type Scheme Name

Members Details

Designation

# User will have to click on Generate OTF to
get same on the phone

L'. Nat Roshni 1'. Seekho Aur Kamao g Free Coaching

Figure 3 - Generate OTP Screen

User need to verify that 3 of their Member’'s PAN Card are verified in order to
process further

User will click on Generate OTP button

An OTP will be sent to registered Mobile number if PAN Card of 3 Member are
verified.

User will enter the OTP and click on submit button

On submission, a system generated password will be sent to Mobile number
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3.4 Step 4 - Enter NITI Aayog ID as your User Name and Password sent to
Mobile number

“Seekho Aur Kamao”
A Skill Development Initiative for Minorities

A

About the Schems
UI RAMac , i 5

“Seekho aur Kamao (Leam & Earn|” = 2 scheme mplemented snoe 202334 for skil i minorities -oaiing &

' Manmum Govemment Mawmum Govemance
downced from forms and uidetnz

Existing User

Achievements in the Current Yesr
Password
seckho our Kamao, 3 skill development scheme for minarities -Online Portal launch

Mandetory Action Points for PiAs for the yeer 201617
Enter capiche

~bEG2f5 [ C

ar Repistration | Forgot Passwort?

ot Information A _

Figure 4 - Login Screen

e Enter User name(NITI Aayog Unique ID) and Password (sent on Registered Mobile number)
e Enter Captcha Showing on the screen below password field

e C(Click on “Login” Button
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3.5 Step 5 - Online Registration page

Home AboutUs ContectUs HNews Treining Schedule  Forms

Registration of Organization

Name of Organization *

Aoaress of Organization” Name of Cralrman/Presisent CEO"
Modlie m(CEC)
Emall 3{CEQ) *
Name of SecetnVP*
Moblie no(VP)”

Phone No. * e Sl Ve -

FatNo.

Typ= of organization'Socities™ —Select Sookt— [

Regisiersd No

State of registration” Solect Sizae Corfarm oassword

Chy of registration clach By Regisiration certification

Date of registration” e Regisiration vaiid tir

Detali of Achivement” Remanks

One time password send your mobidle and email id

G QTP Code -

==

Figure 5 - Online Registration Page

New user will be able to view data auto-filled and will have to fill remaining
information where Data is missing

User should not use any Special Character while filling the information.

User should filled all the mandatory field and upload document wherever is

required.

Will Click on “Generate OTP” button to receive OTP on registered Mobile number

Will enter OTP in the field provided.
Will click on “Registration” button to successfully get registered and Password will
be received on registered mobile number

User can also Reset the Information and can fill the details again.
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(netime password send your mobile and emall i

Genrale OTP Code

(et OTP Code !

Con | =

© Cortents of this websice is oublished and managed by Ministry of Mnorty Affalrs.
For any quenes regarding this wenste please contact Web Information Manager.

Figure 6 - OTP Generation for New User Registration
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4. Process of Registration - Existing User

4.1 Step 1-Click on “Forgot Password” Link as shown below

@ A
Learn & Earn

“Seekho Aur Kamao”
A Skill Development Initiative for Minorities

“sezkho ur Kamao [Lesm & Earn)” 15 3 scheme molemented since 201314 for =k
deve lopment of mnormes The scheme ams ot upgrading the skifls of minarty youth g /
m various modemn/oadifional Zills depending upon ther qualificanon, present N 2 C P o ' Miimum Govem ment, Maximum Govemance
econamic trends and market potential, which P downbazd fom forms and guideline

mate them sukab d to go for self-emp € & Imglemented
through selected exoert Project ¥mplementing Agercies Read More...

Existing User

Usemame

Achievements in the Current Year

Seekho our Kamao, a skill devel opment scheme for minorities -Online Portal Launch

Pandatory Action Points for PiAs for the year 2016-17 . %
nter capicha

bE;ngS'-‘ N C
ﬁ

e | =

Figure 7 - Forgot Password Link

e Click on Forgot Password link to open the Forgot Password page.
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4.2 Step 2 - Enter your “NITI Aayog ID” as your User Name and Captcha

ATTEETE ST HATe YR
LGS

Ministry of Minority Affairs
Government of India

Contact Us News Foemns & Guidelines

Forgot passward

eitedt ste awrsit

h Enter NITI Aayeg Unigue
1D

Enter Verification Code h Enter Captcha as

g & Contents of this wehsite s published and managed by Minstry of Minarty Affars,

Minketry BEMinorhy Affaies For any queries regarding this website please contact Web Information Manager-

FUMENT O i

Terms & Conditions Copyright Policy Contact Us Disdaimer Usaful Links

Figure 8 - Forgot Password Link
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4.3 Step 3 —Enter the User Name and Password

i
“Seekho Aur Kamao”
A Skill Development Initiative for Minorities

N

SEEKNO OUI RAMA0's 3 5K
schemne for minorities ool

s30n

" ' Mnmum Gov Axcmum Governance
employmert or | N o download from f

& mplementsd

Existing User

Usemame

Achievements in the Current Year

Seekho our Kamao, 3 skill development scheme for minorities -Online Portal launch

Mandetory Action Points for PiAs for the yeer 201617
Enter capicha

~bEG2f5 C

Repistration | Forgot Passwory?

Figure 9 - Login Page

User will enter NITI Aayog Unique ID as their User name.

User will enter “password” received on the registered mobile number.

User will enter Captcha showing on the screen and will click on Login Button to move to
dashboard.

First time user will ask to reset their password as showing in Figure 10

User Manual




4.4 Step 4 — Reset Password

TP
Ministry of Minority Affairs
Government of India

Home About Contact Us Newrs Forms & Guidelines
Reset password

User Nama®

Old Password* 2. Hand@1234

£.g. Hand@ 1234 Special Note:Password n m & and Maximum 10 characters atleasc

New Password* 2
1 UpperCase Alphabet, 1 LowerCase Alphabet, 1 1 speclal Character

Confirm Password*

ste is pubi

egarding this ormation Manager,

Figure 10 - Reset Password Link

e User need to Enter Old Password
e User need to enter New password and Confirm password
e C(Click on “save” button to successively change the password.

User Manual




5. Process of Login

5.1 After registration enter the URL:

http://seekhoaurkamao-moma.gov.in

BHISHL
=4

Learn & Earn

“Seekho Aur Kamao”
A Skill Development Initiative for Minorities

' Mnmum Govemment Masmum Govemance

downloed from forms and guideine

Existing User

Achievements in the Current Year

Seckho our Kamao, 3 skill development scheme for minarities -Online Portal Launch

Mandetory Action Points for PiAs for the yeer 201617

Figure 11 - Login Page

Steps followed in Figure-11:

Enter user name (user name is case sensitive)

Enter password (password created during registration)
Enter valid captcha details

Click on login button

User will get redirected to the Home page after clicking on the button.
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6. Process of Managing Created Account

After login the screen as shown in figure will appear which will ask for financial year. In
order to fill new form users have to select the current financial year i.e. 2017-18. But those
users who want to check old reports have to select other financial year present in the
dropdown.

s T eiteat sffe wmsil

TIHR
Ministry of Minority Affairs
Government of India

Select Saekhe Aur Kamao Financdial Year

Financial Yaar

Figure 12 - Financial Year
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7. Process of Apply Online

In order to submit new application, click on the “Apply Online” tab. Now you can see nine

forms. Fill them one after other.

ST S FAT HIRT
PR

Ministry of Minority Affairs
Government of India

Home  Apply Online  Profile
Walcome to Shree Sharda Gyan Prasarsk Mandzl

Financial year

20L7-2018

© Contents of this website is published and managed by Ministry of Minority Affairs.
For any guenes regarding this websita pleasa contact Web Information Managar,

Contart Lis Disclaimer Useful Links

Terms & Conditions Copyright Policy

Figure 13 - Apply Online
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7.1 Form 1 - Project Location

WHR
Ministry of Minority Affairs
Government of India

Home  Apply Online  Profile

Project Location | Branches/Centers | Past Experience{Part-1} | Pasl Experience{Pari-2) | Past Placement Records | Professional Engaged | Fnancial Strength | Company Moll Details
Crganization Other Details

Project Location:

Location:* Stata:®

District:* |5 Location Minority

Block/Town:* MCB/MCT:*

Name of the Trades to be Imparted at the Center:

SN Trade Name skill Type Boys Trainees Girls Trainees Total Trainees Minority Mame of Certifying agency

Trainees

1 | ACRefrigerator
Auto Body Painbing
|  Carpentry
Bakery Products

| | Catering

BPD - Non Voice (ICT-705)

Block/Town MCB/MCT Is Location Minority

Figure 14 - Project Location

User need to enter their Project Location information one by one. At a time user can add one
project location.

In Order to add more project location, user need to enter information again and click on save
button.

Once all the project location added, user will click on ‘Next” button to move to next screen
for Form 2 submission.
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7.2 Form 2 - Branches / Centres

ST o BT YRA

G

Ministry of Minority Affairs
Government of India

Home  Applyonline  Profile

Project Location | Branches/Centers | Past Experience{Part-1) | Past Experience{Part-2) | Past Placement Records | Professional Engaged | Financial Strength | Company Mol Details
Organization Other Details

Mandztory criteria for selection:
Mote: Cwn Branches /Centres of the Project Implementing Agencies duly approved on SMART
Project Location:*

Center/Branch Name *

Smart Registration No: Registration Date:

Name Of Branch Head:* Mobile Mo *

Mote: For multiple Branches/Canters please press submit and fill the form again.

ProjectLocationName Name Of Branch Maobile No Smart Registration

SN.  BranchName
Head Registration No Date=

Figure 15 - Branches/ Centers

User need to enter their Branch/Centers information one by one and click on save button to

save the information.
In Order to add more Branch/Centers, user needs to enter information again and click on

save button.

User can add multiple Branch/Centers.

User can also reset the information filled in the screen.

User will click on “Next” button save the information and move to next screen.
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7.3 Form 3 — Past Experience (Part 1)

Hedhly
Ministry of Minority Affairs
Government of India

Home  Apply Online  Profile

Project Location: | Branches/Centers | Past Experience(Fart-1) | Past Experience(Part-2) | Past Placement Records | Professional Engaged | Financial Strength | Company Mol Details
Organization Other Details

Details about Skill Development Projects fundad by Central Ministries /Dapartments in last three years:

Finandial Year:® Project Name:*®

Sponsoring Ministry fDepartment ;* Is Praject Minority

Project Cost:* Sanction order :* | Choose File | No file chosen

Mo Records Found

g & Centents of this website is published and managed by Ministry of Minority Affairs.
Minltry GEMinoricy Affakcs For ary gueries regarding bhis website please contacl Web Information Marages.
COVERNUENT OF Mo,

Terms & Conditions Copyright Palicy Contact s Disclaimer useful Links Help

Figure 16 - Past Experience (Part 1)

User Need to give details about skill development projects funded by Central
Ministries/Department in last 3 years.

User need to fill all the information shows on the screen and click on save button to save the
information filled.

In Order to add more Past Experience for multiple financial years, user needs to enter
information again and click on save button.

In order to move to next screen, user needs to click on the “Next” button.

User can reset the information in text field

User can add multiple information also
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7.4 Form 4 - Past Experience (Part 2)

SEIRET T A YR
LA

Ministry of Minority Affairs

Government of India

Home  Apply Online  Profile ] Logout

Project Locetion | Branches/Centers | Past Experience{Pari-1) | Past Experience(Part-2) | Past Placement Records | Professional Engaged | Financial Strength | Company Mol Details

Details about Skill Development Projects funded by State Government/UT Administration in |ast three years

Financial Year:* —Select—- Project Name: ®
Sponsoring Ministry /Department :* Ie Project Minority

Project Cost:™ Sanction order :* | Choose File | Nofile chosen

Financial Year Project Name Sponsoring Ministry Is Project Minority Project Cost Sanction order

& Contents of thiz webeite i publiched and managed by Minictry of Minornity Affairs.

Ministry F Minarity Affairs garding thic wehsite please contact Web Information Manager.
GOVERNMENT 01 DA

Terms & Condibons Copynght Policy Contact Us Disclaimer Useful Links Help

Figure 17 - Past Experience (Part 2)

User Need to give details about skill development projects funded by state Government/ UT
Administration in last 3 years

User need to fill all the information shows on the screen and click on save button to save the
information filled

In Order to add more Past Experience for multiple financial years, user needs to enter
information again and click on save button.
In order to move to next screen, user needs to click on the “Next” button.

User can reset the information in text field
User can add multiple information also
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7.5 Form 5 - Past Placement Record

SRS T A 4 Sitval site ssaIsh
Hidh[d

Ministry of Minority Affairs
Government of India

Home  Apply Online  Profile

Project Location | Branches/Centers | Past Experience(Part-1) | Past Experience{Part-2} | Past Placement Records | Professional Engaged | Financial Strengih | Company Mol Details

Past Placement record of the organization for |ast three years :

Skill L lopment projects i d by the PIA in the minority concentrated districts/ blocks in the last three years :* Choose File i No file chosen

Minority youths trained exclusively by the PIA during last three years in projects funded by the Central/State Government :¥ Choose Fils | Mo file chosen

Percentage of trained youths who have been provided employment in organized sector by the PIA after training in last three years Choose File | Mo fil= chos=n

Parcentage of candidates placed after 3 months of certification and remain in employment for 1 year out of 12 months of tracking :*

Financial Year Youths Trained Trained Minority Placed in the

% of Placement % of Retention after 12 Mame of Companies/ Industries
¥outh Organized Sector

months of joining where placed.
2016-2017 1

2015-2016 Saket Harcware
Industries

g € Contents of this website is published and managed by Minstry of Minority Affars.

Ministry of Mingrity Aftairs For any queries regarding this website please contact Web Information Manager.
COVERNMENT OF BaalA

Terma & Conditions Copyright Policy Contact Us Discloimer Useful Links Help

Figure 18 - Past Placement Record

User need to upload document asked in the screen. Validation for Document are:
o File size should not be more than 1 MB
o File should be in PDF Format
o File name should contain max 30 Character and no special Character.

User need to provide past placement record for last 3 financial Year in the entire column
asked.
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7.6 Form 6 - Profession Engaged

HIbI<
Ministry of Minarity Affairs
Government of India

Home  ApplyOnline  Profile

Project Location | Branches/Centers | Past Experience(Part-1) | FastExperience{Part-2} | Past Placement Records | Professional Engaged | Financial strength | Company Mol Datalls
Organization Other Details

Professional Engage:

Branch or Centre-wise list of Professionals engaged by the organization (Please give separate Tables for each Centie):

5N, Center/Branch Name Mame Of Professional Male/Female Educational Experience inskill  Regular or Part
Qualification training [in years]  Time

No Records Found

Save & Next Reset

& Contente of thic website iz published and managed by Ministry of Minority Affairs.

Minkstry o by Affairs Far any queres regarding this website please contact Web Information Manager,

GOVERNMENT CF INDIA

Terme & Conditione Cepynght Pelicy Contact Uz Dieclaimer Ueeful Links Help
Figure 19 - Profession Engaged
e User need to enter Profession engaged information Centre /branch wise.
e |n Order to move to next screen, user need to click on “Save & Next” Screen.
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7.7 Form 7 - Financial Strength

< @ix
Ministry of Minority Affairs
Government of India

Project Location | Branches/Centers | Past Experience{Part-1) | Past Experience{Part-2) | Past Placement Records || Professional Engaged | Financial Strength | Company Mol Details
Organization Other Details

Financial Strength :

Certificate from practicing Chartered Accountant {preferably the same who has audited the last year financials of the applicant’s company) :* Chaose File | No file chosen

Financial Year AnnunalTurnOver NetWorth Audited Financials Report

2016-2017  Choose File | No file chasen
2015-2016 __C_h(_)_oie»fi!f_ Mo file chosen

2014-2015 | Choose Flle | No file chesen

g ® Contents of this website s publichad and managed by Ministry of Minonty Affars.
Ministry of )A:norrty Affairs For any queries regarding this website pleese contact Web Information Manager.
CAVEENMENT OF WA

Terms & Conditions Copynght Policy Cantact Us Disclaimer Uscful Links Help

Figure 20 - Financial Strength

e User need to input financial information and need to upload Audit Financial Report.

o File size should not be more than 1 MB
o File should be in PDF Format
o File name should contain max 30 Character and no special Character.
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7.8 Form 8 - Company MOU Details

e P HATTHY WA
Ministry of Minority Affairs
Government of India

Apply Online  Profile

Project Location Past Experience{Part-1) | Fast Experience{Part-2) | Past Placement Records | Professional Engaged Company Mol Details

Company/Industry/institution Name :* Address

Required Skills in Company:* Date OF Signing *
validity Feriod of Mou

Valid From * Valid Ta *

Note: For multiple Company Mol details please press submit and fill the form again.

SN. Company Name Address Required Skills Date of Valid From  Valid To

Signing

B Conte i ebeite iz publ
Ministry of Minarity. Affairs For any gus regarding this web

GOVERNMENT OF NI

and managed by Ministry of Minarity Affairs.
e please contact Web Information Manager.

Terme & Conditions Copyright Policy Contact e Digdaimer Ueaful Linke

Figure 21 - Company MOU Details
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7.9 Form 9 - Organization Other Details

HeiTtiiene Bl HAled HIEd
Ministry of Minority Affairs
Government of India

nNpply Online  Profile

Project Location | Branches/Centers | Past Experience{Part-1} | Past Experience{Part-2) | Past Mlacement Records | Professional Engaged | Financial Strength | Company MoU Details

Organization Other Details:

Whether the PIA Guarantees employment to mini T5% lrained c
(including 50% in organised sector) atter training:*

Waather organization has its own websita:*
Wehsite Url:

Weather organization maintains Management Information System for trainess for last
three years:®

Management Information System Name

Waather organization has ever been suspendad / blacklistad from any Gout.

—Solect—
scheme:*

Name Of Blacklisting / suspension Authority:

Date of Blackiisting / suspension

Reason for Blacklisting / suspension:

Date of deletion of name from Suspend / Blacklist:

Willingness of furnish Bank Guarantee;* —Seleci—

Whether PIA is affiliated with National skill -Select-

Addittonal Lists/Documents to be enclosed
Managing Committes of Crganization * ,'cnoose File-| N file chosen
Mamorandum of Assodation/Bye Laws * ,'cnoose File | No file chozan

Formate for Undertaking on Non-Judicial Stamp Paper * | s} e | Mo file chozen

lame | Pracident/Secretary/CEC/Head of , son / daughter / wife of resident of (address)| Declaration A < hereby declare that the information

my knowledge

15 Dwn Website Url Is Is Blacklisting Drate OfF Reason Date Of I5 Furnish Is Wehsite Website
Website Mis  Suspended  Authority Blacklist Defetion  Bank nffiliated  HomePage  Home Page
Guranies NSDC

® Contents of this website is published and managed by Ministry of Minonty Affairs.
or any queriez regarding thic website please contact Web Information Manager.
Terma & Conditions Copynght Policy Contact Us Dizcdaimer Usaful Links

Figure 22 - Organization Other Detail

User need to input complete information and need to upload document wherever required.

o File size should not be more than 1 MB
o File should be in PDF Format
o File name should contain max 30 Character and no special Character.
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8. Process of Checking Account Status

You can check the status of your form that whether it is completed or partially filled etc.

ST S FAT HIRT
PR

Ministry of Minority Affairs
Government of India

Home  Apply Online  Profile

Walcome to Shree Sharda Gyan Prasarsk Mandzl

Financial year

20L7-2018

© Contents of this website is published and managed by Ministry of Minority Affairs.
For any guenes regarding this websita pleasa contact Web Information Managar,

Minigtry of Minority Affairs
o o

COVETUMENT

Terms & Conditions Copyright Policy Contarct Lk Disclaimer Ugeful Links

Figure 23 - Account Status Screen
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